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1.  Overview 
 

The Faculty of Law is committed to encouraging law students to apply for Seasonal Clerkships 
(Clerkship/s) at law firms. It is important that students meet with the Career Development 
Centre (CDC) early in their degree to discuss plans for applying for Clerkships. 

 
2.  Policy Guidelines 
 

2.1.  If a law student is offered a Clerkship which will be held during semester time, they should 
meet with an Enrolment Advisor at the Student Business Centre to determine an 
acceptable study program on a case-by-case basis. 

 
2.2.  Each study program must be deemed appropriate and approved by the Student Affairs 

and Service Quality Manager and/or the Associate Dean (Student Affairs and Service 
Quality) and may include a variety of options for the student subject to any relevant 
University and Faculty policies, and in particular the academic regulations, Division 10  
and as follows: 

 
• deferring a semester (in accordance with relevant domestic or international student 

deferral policies; 
• reducing the number of subjects studies in the relevant semester; 
• sitting deferred exams; 
• enrolling in the Individual Study elective using the Clerkship to form the basis of 

research (enrolment in an Individual Study is to be completed by the normal 
application process);  

• exemption from class attendance for a limited period. (This is not possible for all 
subjects. If approved, students will need to utilise lecture streaming and iLearn, and 
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submit written responses to tutorial questions. All absences would be discussed in 
advance with the relevant Subject Coordinator/s.) 

 
The abovementioned options are available at the discretion of the Student Affairs and 
Service Quality Manager and/or Associate Dean (Student Affairs and Service Quality). 

 
3.  Policy Procedures 
 

3.1.  Once a student has received an offer for a Clerkship, it is requested that they email or 
send in a copy of their Clerkship confirmation letter to the Career Development Centre 
(CDC). 

 
3.2.  If the Clerkship is to take place during semester time, the student is encouraged to meet 

with an Enrolment Advisor who will liaise with the Student Affairs and Service Quality 
Manager, and if necessary the Associate Dean (Student Affairs and Service Quality), to 
establish whether the dates of the clerkship will be manageable with classes, assessment 
or exams, and what options will be available to the student to facilitate their participation 
in the Clerkship. 

 
3.3.  The student will then plan their program of study accordingly. An Enrolment Advisor is 

able to assist with this.   
 
3.4.  Where a student has been approved for an exemption from class attendance, they 

should, before the commencement of the Clerkship, meet with each lecturer/tutor of the 
classes in which they are enrolled to discuss workload and ensure that subject 
requirements will be met. Students should also meet with their tutors/lecturers when they 
return from the Clerkship to discuss their progress. 

 
3.5.  Lecturers/tutors endeavour to support the accommodations made for a student to enable 

them to participate in the Clerkship. 
  
3.6.  Where a student chooses to, or is required to, defer for a semester in order to undertake 

a Clerkship, they should meet with an Enrolment Advisor to ensure they are complying 
with the relevant policies and regulations and have the appropriate approvals in place.  

 
4. Related Policies/Procedures 

N/A 

5. Related Guidelines and Forms 

N/A 

 


