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[bookmark: _Hlk204177414]Instructions for researchers: This Participant Information Sheet and Consent Form (PICF) is a required document for human research approved by the Bond University Human Research Ethics Committee. It must be provided to participants before consent is obtained. Use plain, lay language throughout. Avoid jargon and acronyms or clearly define them if they must be used. Delete all instructional text prior to submission. Retain only sections relevant to your study.

Participant Information Sheet and Consent Form (PICF)

Project title: 

[Insert full project title as approved]

Chief Investigator: 

[Name, position, school/faculty]

Research team contact: 

[Provide contact details (email preferred) for participant enquiries]

Ethics approval number: 

[Insert HREC approval number]

PIS version number: 

[Insert version number and include it in the footer of this document]

What is the purpose of this research?

[Clearly explain, in plain language: what the research is about; what the study aims to find out, understand, or improve; and why this research is important. If the research is funded or sponsored, state this here. Avoid technical language where possible.]

Who is conducting the research?

[Introduce the research team. For student research, include the student’s degree and supervisor(s). For staff‑led research, list all investigators involved.]

What does participation involve?

[Describe exactly what participants will be asked to do so they can make an informed decision about taking part. Include, where relevant: duration and number of sessions; location or mode of participation (e.g. online, on campus); any screening, inclusion, or exclusion criteria; whether existing data about participants will be accessed; any equipment or recording methods used (e.g. audio/video); tests, interviews, surveys, or questionnaires; and any samples to be collected. Use the participation modules below. Researchers must delete any modules not applicable to their study. Consent forms must align exactly with the modules included.]

Module A – Survey / questionnaire (if applicable)

[Participants will be asked to complete a survey/questionnaire about [brief topic]. The survey will be completed via [platform] and will take approximately [time] minutes. If the survey is anonymous, explain that once submitted, responses cannot be withdrawn.]


Module B – Interview (if applicable)

[Participants will take part in a one‑on‑one interview conducted [face‑to‑face / online / phone]. The interview will focus on [topic] and will take approximately [time] minutes. State whether the interview will be audio‑recorded and/or video‑recorded, and what happens if a participant does not consent to recording.]

Module C – Focus group (if applicable)

[Participants will take part in a group discussion with other participants. The focus group will be held [location / platform] and last approximately [time] minutes. Explain recording arrangements and note that confidentiality cannot be fully guaranteed in a group setting, despite reasonable efforts.]

Module D – Interventional research (if applicable)

[Describe the intervention in plain language, including:
· what it involves;
· duration and frequency; and
· what participants will experience.

State whether the study is considered low risk, and describe any foreseeable risks (e.g. psychological, social, reputational), even if minimal.]

Module E – Experimental task or condition manipulation (if applicable)

[Participants will take part in an experimental study involving different tasks, conditions, stimuli, environments, or instructions as part of the research design.

Describe in plain language what participants will be asked to do and how the experimental conditions may differ. Include:
· the nature and duration of the tasks or sessions;
· whether participants will be randomly assigned to conditions or task orders; and
· any equipment, software, virtual environments, sensors, or recording methods used.

Indicate whether the study involves measurement of outcomes such as reaction time, accuracy, eye movements, physiological responses, or other behavioural measures.
Outline any foreseeable risks or discomforts and the measures in place to minimise these.
Clarify that the experimental manipulations are undertaken for research purposes and do not constitute clinical or therapeutic interventions, unless otherwise explicitly stated.]

How much time will participation take?

[Clearly state the total time commitment, including:
· number of sessions; and
· approximate duration of each session.

Calculation of time commitment MUST include the time it would take the respondent to locate, comprehend and process instructions before they commence.]

Will I receive any payment or reimbursements?

[Select and customise one option:
· There is no payment for participation.
· Participants will receive [amount/form] as reimbursement or incentive. This is not intended to influence participation.]

Are there any risks or discomforts?

[State whether the study is considered low risk, and describe any foreseeable risks (e.g. psychological, social, reputational), even if minimal.

Explain that participants may:
· skip questions;
· take breaks; or
· stop participation at any time.

Provide appropriate support contacts if distress is possible.]

What will happen to the information collected about me?

[Explain how participant data will be handled, including:
· what data will be collected;
· how it will be stored securely;
· who will have access;
· whether data is identifiable, re‑identifiable, or non‑identifiable; 
· whether participant data and/or biospecimens may be used in future research (extended consent), if applicable; and
· how long data will be retained in accordance with University and legal requirements.]

Do I have to take part or can I withdraw?

[Participation is entirely voluntary. Participants may withdraw at any time without penalty and without affecting their relationship with Bond University or the research team. If withdrawal limitations apply (e.g. anonymous surveys or focus groups), explain these clearly here.]

Will I receive the results of the study?

[Explain whether and how participants may access study results (e.g. summary on request, thesis/publication, website). If results will not be individually provided, state this clearly.]

Who can I contact for more information?

[Provide research team contact details for questions about the study. State the ethics approval context and provide independent contact details:]

This study is conducted in accordance with the National Statement on Ethical Conduct in Human Research (2025) and has been approved by Bond University.

Participants may contact the Bond University Research Integrity Office if they wish to speak to someone independent of the study.

Contact details
Bond University  
14 University Drive  
Robina QLD 4226  
Email: researchintegrity@bond.edu.au   


This Participant Information Statement is for you to keep.



Consent Form

Project title: [insert full title of project]

Researcher(s): [insert names, positions and affiliations of all investigators involved in this research]

Ethics approval number: [insert number here]

Declaration by participant
· I have read the Participant Information Sheet, or it has been read to me in a language that I understand.
· I understand the purpose, procedures, and any risks associated with the research project. I have had the opportunity to ask questions and am satisfied with the answers provided.
· I freely agree to participate in this research project as described and understand that I am free to withdraw from the study at any time without penalty and without affecting my relationship with Bond University or the research team.
· I have considered the potential future use of participant data and/or biospecimens. Where future use is proposed, appropriate extended consent arrangements have been implemented and clearly communicated to participants.
· I understand that this research has been approved through the ethical review processes of Bond University and is conducted in accordance with the National Statement on Ethical Conduct in Human Research.
· I have been provided with contact details for the researcher(s) and for the Bond University’s Human Research Ethics team.
· I understand that I will be given a signed copy of this consent form to keep.

	Name of participant
	


	Are you 18 years of age or older?  
	☐ Yes	☐ No – A parent/guardian will be required to sign this form


	Signature of participant or parent/guardian
	


	Name of parent/guardian (please print)
	


	Address
	


	Email
	

	Phone
	

	Date
	



Declaration by the researcher
I have given a verbal explanation of the research project, its procedures, and risks, and I believe the participant has understood it.

	Name of researcher (please print)
	

	Signature
	

	Date
	



At the completion of the study, would you like a copy of the results	☐  Yes		☐  No



Withdrawal Form

Project title: [insert full title of project]

Researcher(s): [insert names, positions and affiliations of all investigators involved in this research]

Ethics approval number: [insert number here]

Withdrawal of participation

You may withdraw your consent to participate in this research at any time by advising the researcher verbally, by email at [insert email address], or by returning this completed form.

I wish to WITHDRAW my consent to participate in the research study described above. I understand that withdrawing from the study will not affect my relationship with Bond University, any other participating organisation(s), or any professional relationships.

I understand that data collected prior to my withdrawal will be managed in accordance with the project’s ethics approval and applicable legal and ethical requirements.


	Name of Participant or identification number (please print)
	

	Participant signature
	


	Address
	


	Email
	


	Phone
	


	Date
	





The section for withdrawal of participation should be forwarded to:

Chief Investigator: [Insert Name]
Email: [Insert Bond email address]
Phone: [Insert phone number]
Postal address: Bond University, 14 University Drive, Robina, QLD 4226
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