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Date

Name, Title and address of recipient

Dear 

I am writing to request permission to conduct research at <organisation/site name> for a study entitled <Study Title>.

This research is being conducted by <researcher name(s) and title(s)> from Bond University as part of <degree/program/research centre>. The research team is seeking approval from the Bond University Human Research Ethics Committee (Reference: <Ethics application number>). As part of the ethics approval process, permission is required from organisations where participant recruitment or data collection may occur.

The purpose of this study is to investigate <brief statement of research purpose>. The research will involve <brief description of what will occur at the site, e.g. recruitment via email, access to noticeboards, use of meeting rooms>. The study will involve <brief description of participant involvement>. The anticipated impact on your organisation is <minimal / describe any time, space, or staff involvement>.

Participation by individuals will be voluntary, and all participants will be provided with a Participant Information Sheet and will provide their own informed consent prior to taking part. Granting this permission does not obligate you or your organisation to participate in the research.

If you are willing to allow access to your <staff/students/members> for recruitment purposes, please complete and sign the acknowledgement below.

Please do not hesitate to contact me if you require further information.

Yours sincerely,
<Researcher name(s) and title(s)>
Bond University
<Contact details>



Gatekeeper acknowledgement

I, <Name, role/title> of <Organisation/Site name>, confirm that I have been informed about the nature and purpose of the research project <Study Title> (Reference: <Ethics application number>), and grant permission for the research team to conduct the study at this site, as described above.

I understand that individual participant consent will be obtained separately and that this permission may be withdrawn at any time.

Signature: 	______________________________

Name: 		______________________________

Position: 	______________________________

Date: 		______________________________

Gatekeeper letter: XXXXXXXbond.edu.au
ABN 88 101 694121
CRICOS 00017B    TEQSA PRV12072
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