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Ethics Application Attachment Checklist

Using this checklist
Before submitting your ethics application use this checklist to ensure all relevant supporting documents have been included.

This checklist is provided as a guide only and does not form part of the ethics application. Researchers remain responsible for ensuring that all documents relevant to their project are submitted. To avoid delays, please ensure all required supporting documents are included with your submission. Incomplete applications may be returned for further information and may not proceed to HREC review until the required documents have been received.

Templates are available via the ethics intranet.

	Research activity
	If yes, attach
	✓

	Required for all applications
	HREA Zip folder and OMNI file
Research Protocol / Project Description
	☐
☐

	Does your research involve active human participants?
	Participant Information Sheet and Consent Form (PICF)
Note: Where consent is obtained through an online platform or participant panel (e.g. Prolific, Dynata), a separate consent form may not be required. Details of the consent process and participant information must still be provided.
	☐

	Are you recruiting participants?
	Recruitment advertisements, emails, social media posts, flyers, or other recruitment materials
	☐

	Does the research involve questionnaires or surveys?
	Questionnaire/survey instrument and any measurement tools
	☐

	Does the research involve interviews or focus groups?
	Interview guide and/or focus group guide
	☐

	Will the research use existing data, records or databases?
	Evidence of approval to access the data, or an explanation as to why approval is not required
	☐

	Will the research involve human biospecimens?
	Relevant biospecimen documentation (if applicable)
	☐

	Have you obtained biosafety approval?
	Evidence of biosafety approval
	☐

	Will the research involve an external organisation? (e.g. school, hospital, business, community organisation)
	Gatekeeper letter, site approval, letter of support, or evidence of organisational permission
	☐

	Are there multiple investigators or research partners involved?
	Authorship Agreement or Authorship Principles Statement
	☐




Signature of Chief Investigator:

Date:
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