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POSITION DESCRIPTION


	Position title: Development Campaign Officer
	Classification Level:
4

	

	Faculty / Office:
Philanthropy and Development, Office of EngagementAdvancement
	Date Position Classified / Updated:
January March 20264




	BOND UNIVERSITY AND ITS VALUES

	As Australia’s first private non-profit university, Bond University seeks to be recognised internationally as a leading independent university.

Our future direction is clearly set out in the University’s Strategic Plan and staff are expected to understand the strategic priorities to support their work and demonstrate their ongoing commitment. The three strategic priorities are:
· Fostering an inspirational and aspirational learning community
· Expanding reach and making a greater impact
· Advancing our unique identity

Bond University is committed to fully realising the skills and capabilities of all staff and students to benefit from their diversity and talent. We support all aspects of equal opportunity, diversity and inclusion in the workplace, and promote behaviour that reflects Bond University’s core principles:
· Distinctive
As Australia’s first private, independent, non-profit university, we own and have earned a distinctive position. Our private status, self-destiny, sense of community, and enrichment activities are strengths to be leveraged, benefited from, and celebrated.
· Relevant
Our independence, willingness, and ability to challenge norms enables our culture of innovation. We will continue to embrace constant uncertainty, look to the future, and empower our people to drive change as leaders of innovative practice with societal influence and a focus on human, social, environmental, and economic impact.
· Connected
Our boundaries extend beyond the physical campus. The impact and achievements of our students, alumni and staff are global. We strive to create an environment that is always connected, impactful
and engaged with a culture that embraces opportunities with students, alumni, industry, and the broader community.
· Excellent
The pursuit of excellence and ambition are hallmarks of Bond. We aim to attract the best students with ambition from around the world, and our determination to build a world-class workforce creates a culture where every individual is inspired to excel.

Bond University is an equal opportunity employer and is committed to providing a workplace free from all forms of unlawful discrimination, harassment, bullying, vilification and victimisation.







	PURPOSE OF THE POSITION:

	Bond is committed to building its donor and alumni engagement and advancement strategies, and strengthening its connections with Alumni, business and professional leaders, major corporations, and the its community. 

The Development Officer of Advancement will supportsupports the University’s development and fundraising activities with a view to significantly grow to significantly increase the University’s philanthropic and sponsorship income sources.

The Development Officer will support development of the best practice philanthropic framework and culture across the University and implementation of the processes necessary to underpin a fundraising and development strategy that includes achievable targets from either known sources or appropriately researched alternatives.

In 2029, the University will celebrate its 40th year, and the intent is to deliver its first-ever major philanthropic campaign. 

This role plays an integral part in the development and implementation of philanthropic campaigns, with a focus on delivering Bond’s first-ever capital campaign. 

The Campaign Officer will work collaboratively with Bond staff and consultants to plan and deliver on the 40th Anniversary campaign.  Reporting to the Executive Director, Officer of Advancement, with a dotted line to the Campaign Director, they will assist with coordinating events, administration, data, and donor research. With a national focus, the role will support the development activity in line with the overall objectives of the University. This role will support management of a portfolio of relationships with Alumni, Sport, individuals, sponsors, trusts and foundations and corporates, developing proactive cultivation plans for prospective donors.

Personal visitations, discussions, participation in and coordination of events are a key part of this role. Soliciting for support, asking for donations, preparing documents and other promotional materials will be a requirement of this position. The successful candidate will ideally be an advancement professional with an understanding of technical fundraising who can support the delivery of tangible results in this diverse and exciting role.

This position reports to the Development Manager (Fundraising).






	COMPETENCY:
	RESPONSIBILITY:

	Campaign design
	Support the design of the Office of Advancement plan to enable the institution to fulfil its mission and achieve its strategic goals to enhance the student experience.  

Specifically, contribute to the campaign design, including both financial and non-financial goals to enhance the alumni, community engagement and philanthropy programs.

	Campaign planning
	Assist with the development of the campaign operational plans by providing administrative support, event planning, CRM reporting, donor research, updating the budget and creating campaign materials. 
 









	Planning and supportCampaign implementation 
	To meet the required target, Work to implementation plans with achievable targets for fundraiassist in the implementation and administration of campaign delivery by providing:si

· Administration support.
· Event delivery.
· Coordinating and updating operational plans.
· Agency management.
· Developing campaign support material.
· Donor research and profiling.
· Updating donor records in the CRM.
· Providing campaign reporting.
· Assist with managing the campaign budget.
· Communicating with internal and external stakeholders.
· ng from collaborative partnerships involving trusts and foundations, corporations, alumni, parents, friends and influencers and any other sources based on appropriate research into prospective donors and opportunities;
· Work collaboratively within the fundraising team with the primary objective to facilitate funding as a key source of University revenue;
· Contribute to the development, management and administration goals of the Office of Engagement and the University.




	Fundraising Skills, Knowledge and Ethics
	· Three to four years of fundraising or marketing experience would be desired.
· Completion of the FIA Code of Conduct would be beneficial;.
· Commit to undertake continued professional learning and development opportunities, relevant to fundraising and university advancement e.g. CASE, FIA.;
· Knowledge and commitment to the Australian National Fundraising Standards.;
· Application of appropriate fundraising ethics.

	Customer service
	· Adopt and embed customer-centred standards for the functional area.

	Understanding of Quality Assurance
	· Staff should demonstrate an understanding of the principles of quality assurance and continuous improvement as they apply at Bond University.
· Staff are expected to demonstrate an ongoing commitment to the Bond University Strategic Plan, university policy and to our quality assurance processes.

	Understanding of Cultural Sensitivity
	· Staff will come into contact with uUniversity staff and students from a variety of cultural backgrounds. It is expected that mutual respect, cultural awareness and cultural sensitivity will form the basis of the professional working relationship.
· Staff are encouraged to attend a cultural sensitivity workshop to further enhance and develop cultural awareness and cultural sensitivity skills.

	Understanding of WHS Responsibilities
	· Maintain a safe workplace and follow safety directions and internal controls. Alert your Manager of WHS risks and be vigilant in observing safe practices. Understand WHS requirements in your work area.



It is not the intent of this position description to limit the scope of this position in any way, but to give an overview of this role at Bond University. You may at times be required to work at on other tasks and areas as directed by the Vice President EngagementExecutive Director of Advancement or nominated Deputy.
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